
 

Job Description 

Position:  Circular Economy Hub Project Lead 

Reporting to the  CEO 

Location:   Carndonagh 

 

The Circular Economy Hub Project Lead will be responsible for the delivery of Spraoi’s Circular 

Economy Project which will work to ensure as many resources as stay within the circular economy 

through reuse, upcycling, and recycling. As well as reviewing our charity shop Fadó, the role will 

involve assisting with the online second-hand vintage store, an existing activity of Spraoi which falls 

into the Circular Economy, this role will also involve the set-up of a recycling and upcycling programme 

for furniture, textiles, and paint, to include training programmes in upcycling and repair and the 

establishment of a shop both physical and online from which to sell the upcycled items. The Hub will 

also establish a toy library. The Circular Economy Project Lead will be accountable to the CEO (Chief 

Executive Officer) of Spraoi agus Spórt. 

 

The role is for 39 hours per week. 

 

This role is part-funded by The Ireland Funds “Heart of the Community Fund 2022”. This post is for an 

initial one-year period and will be extended subject to funding. 

 

Spraoi is an equal opportunities employer. 



 

About Spraoi agus Spórt 
Spraoi agus Spórt Family Centre CLG (Company Limited by Guarantee). (Spraoi) is a multi-award-

winning and leading social enterprise located in Carndonagh, Co. Donegal. We exist because we 

believe that everyone deserves to have the same opportunities, irrespective of ability, income, or 

social circumstance. 

Set up initially as a Parent and Toddler Group in 2010 by a group of friends to address the lack of 

activities for young families, we have evolved into a leading social enterprise working across five key 

areas: 

1. Young Families 
2. Children 
3. Young People 
4. Adults 
5. Enterprise 

We find that when people come to us, they are often frustrated because they cannot access the 

services that they need, they feel isolated and disconnected from their community. 

We listen to them and respond by delivering services that meet their needs. We know that when 

people feel part of something that they feel supported and connected, they grow in confidence, and 

they feel happier. 

The result of our work is improved mental health, social inclusion, and positive economic benefit to 

the local area, which leads to a stronger community. 

 

Our Mission 

To provide affordable and inclusive opportunities, activities and experiences that are aligned to the 

needs of the community. 

 

  



 

The Circular Economy Hub Project 
 
The Circular Economy Hub Project is supporting the development of the circular economy and looks 
to break away from the traditional views of waste and demonstrate the potential for the circular 
economy in Carndonagh and the wider Inishowen area.  
 
The role of the project lead will include the day-to-day running and development of: 
 Online second-hand vintage store. 
 Upcycling studio to include furniture, textiles, and broken items.  
 Workshops and training programmes for upcycling and repair. 
 Paint recycling programme. 
 Toy library. 
 
The role will ensure we use unwanted furniture, paint, and textiles for new product development 
and design demonstrating effective resource efficiency, reuse, and low-carbon living. We will create 
training opportunities for the long term unemployed and all revenue generated from this centre will 
be reinvested back in our social enterprise to support our most vulnerable users. 

Development of the Circular Economy Hub Project 

• Set-up and manage all aspects of the Circular Economy Hub Project 

• Manage Spraoi’s online marketplace 

• Ensure all donations to the Hub are logged, weighed, upcycled, and priced.  

• Designing the operations and management of the upcycling project.  

• Develop and deliver in-house and external training workshops, events, and other programmes 
to all ages.  

• Co-ordinate and supervise all Hub activities 

• Ensure quality and cost efficiency of all products and services 

• Schedule furniture collections and deliveries 

• Maintain project records in relation to materials & equipment inventories, stocks, transport, 
training, and customer care.  

• Health and Safety management of the Circular Economy Hub 

• Develop, support, and lead projects relating to the sustainability of furniture and textiles 

• Assist with product marketing and development 

• Record progress made in relation to targets and key performance indicators 

• Preparing and submitting technical and financial reports as requested 

• Liaise with other departments, staff, and projects in Spraoi 



 

Administration  

• Manage deadlines, procurement, and budget relating to the Circular Economy Hub Project 

Communication 

• Involve services users are much as possible in the implementation of activities and 
programmes. 

• Ensure service users are fully informed of services policies and any developments. 

• Ensure the project is communicated as widely as possible to service users and the wider 
community. 

Health and Safety 

• Be aware of the Health and Safety at Work Act, the Safety Statement, and its contents 

• Ensure that the environment is safe and free from hazardous conditions for both the users 

and other staff members. 

• Ensure that management is informed of health and safety concerns for them to rectify. 

  



 

Person Specification 

 
Job Title: Circular Economy Hub Project Lead  
 
Base: Spraoi agus Spórt, Carndonagh 
 
 

 Criteria Essential/Desirable 
 

Qualifications Qualifications or experience 
of project management 

Desirable  
 

Experience Experience in retail Essential 
 

 Experience in delivering 
training in design, building, 
upcycling of textiles and 
furniture and repair of same. 

Desirable 

 Experience of planning, 
implementing, and reviewing 
programmes  

Desirable 
 

Skills Excellent communication 
and interpersonal skills 
 

Essential 

 Demonstrated leadership 
and change management 
skills with a continuous 
improvement focus. 

Essential 

 Possess a knowledge of MS 
Office Suite, particularly 
Excel, Word, and 
PowerPoint. 

Essential 

 Ability to work effectively 
under time and delivery 
pressures. 

Essential 

Attitude Be motivated, flexible, and 
adaptable. 

Essential 

 Strong team player with 
excellent initiative. 
 

Essential 



 

 


