Sp‘rGOi CANDIDATE INFORMATION PACK

Connecting People.
Changing Lives.

Community
Events Officer

Unit 7 SuperValu, Carndonagh,
Co. Donegal, F93 AYGD

@ +353(0) 74 9373 303

@ hr@spraoiagussport.ie
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Job Description

Job Title:

Location:

Reports to:

Hours:

Contract:

Salary:

Start Date:

Community Events Officer

Carndonagh, Inishowen, Co. Donegal
(On-site across service locations)

Operations Manager

Full-time — 37.5 hours per week, may suit a job share
if required.

12 months initially, subject to renewal

€28,000 - €30,000
(negotiable depending on experience)

From 6™ July 2026
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Introduction

@ About Spraoi agus Spoért

Spraoi agus Spoért is an award-winning social enterprise and registered charity based in
Carndonagh, Co. Donegal. Since 2010, the organisation has been committed to building
an inclusive, innovative, and sustainable community across the Inishowen Peninsula.

Through a range of integrated programmes, Spraoi agus Spoért supports children, young
people, families, and the wider community, with a strong emphasis on inclusion, disability
supports, and rural regeneration.
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@ Our Purpose

To create an inclusive and vibrant community where every individual and family can thrive.

@ Our Values

Empathy | Inclusion | Impact | Community | Collaboration | Sustainability

@ Our Approach

We deliver impact through five core hubs

1. Child & Family Hub
2. Community Childcare
3. Digital Creative Lab
4. Circular Economy Hub

5. Rural Regeneration Initiatives
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About the Role
@ Job Purpose

The Events Officer will be responsible for planning, managing, and delivering a high-
quality, commmunity-focused events programme for Spraoi agus Sport.

The role will focus on creating inclusive, engaging, and accessible events for families,
young people, and the wider community.

The postholder will ensure events are delivered safely, efficiently, and in line with
organisational standards, with strong emphasis on inclusion, quality assurance, health and
safety compliance, effective event management and sustainable practice.

The role includes working with children and young people, supervising PT/casual staff and
coordinating event operations from concept through to evaluation.

This role would suit a recent graduate or early stage events professional and a job-share
may be an option if suitable candidates are identified.
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Core Duties &
Responsibilities

Event Planning & Delivery

»
»

»

»
»
»

Design, plan, and deliver a diverse programme of community-based events aligned
with organisational goals.

Develop creative, inclusive, and engaging activities tailored to families, young people,
and wider community groups.

Manage all aspects of event logistics, including scheduling, venues, equipment,
suppliers, and staffing.

Ensure events are delivered on time, within budget, and to a high standard.

Ensure all events are produced on a ‘Sustainability First’' basis, to maximise positive
environmental impact and model best practice behaviours.

Support the promotion and marketing of the events programme

Event Management & Oversight

»

»
»
»

Lead on-site event delivery, ensuring smooth operations and a positive participant
experience.

Coordinate resources, staff, and volunteers effectively during events.
Monitor event performance and implement improvements where necessary.

Manage event documentation, including plans, risk assessments, and post-event
reports.

Health & Safety and Compliance

»
»

»
»

Ensure full compliance with Health & Safety legislation and organisational policies.
Conduct and document risk assessments for all events.

Implement appropriate safety procedures and emergency plans.

Maintain safeguarding standards, particularly when working with young people and
families.
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Core Duties &
Responsibilities contd.

Quality Assurance
)) Ensure consistent quality across all events and programmes.

)) Gather feedback from participants and stakeholders to inform continuous
improvement.

)) Evaluate event outcomes against objectives and report findings to the Operations
Manager.

)) Maintain high standards of inclusivity, accessibility, sustainability and engagement.

Staff Supervision & Team Support

)) Supervise and coordinate casual staff and volunteers involved in event delivery.
)) Provide clear direction, support, and on-site leadership.

)) Assist in staff induction and ensure all team members understand their roles and
responsibilities.

)) Promote a positive, collaborative, and professional team environment.

Stakeholder Engagement

)) Engage with community groups, partners, and stakeholders to support event
delivery.

)) Promote participation and ensure events meet community needs.

)) Represent Spraoi agus Spoért in a professional manner at all times.
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Essential Criteria

)) Knowledge/Experienceinevent planning, coordination, and delivery.

)) Demonstrable knowledge/skills in organisation and management of events.
)) Knowledge of Health & Safety regulations and risk assessment processes.
)) Experience working with staff, volunteers, or teams.

Ability to deliver inclusive, community-focused programmes with children, young
)) people and families.

) Excellent communication and interpersonal skills.

) Ability to work flexibly, including evenings and weekends as required.

Desirable Criteria

) Qualification in event management,sports/recreation, or a related field.
)) Experience working with a range communities.

) Knowledge of safeguarding practices.

) Knowledge/experience of programme evaluation and reporting.
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Key Competencies

»
»
»
»
»

Organisation and teamwork

Attention to detail and quality assurance
Problem-solving and adaptability

Strong communication and stakeholder engagement

Commitment to inclusion and community development

Additional Information

This role requires a proactive andhands-on approach,with a strong commitment to
delivering safe, inclusive, and engaging events that enhance community wellbeing. It
may suit a recent graduate or early career stage entrant seeking to develop a career
path in a dynamic and growing organisation.

Person Specification

Demonstrable knowledge orexperience in event planning,
coordination, or delivery, ideally within a commmunity, sport, or
recreational setting.

Experience or good working knowledge of Health & Safety
procedures, including risk assessments and safe event delivery.
Knowledge/Experience working in community-based roles or
delivering programmes for families, young people, or diverse
groups.

A relevant qualification in event management, sport and
recreation, community development, or a related field.

Proven ability to work flexibly, including evenings, weekends, and
irregular hours in line with event schedules.

High levels of energy, enthusiasm, and initiative, with a positive
and proactive approach to work.

Good organisational skills with the ability to manage multiple events
or priorities simultaneously.

Excellent communication and interpersonal skills, with the ability to
engage a wide range of stakeholders.

Knowledge/Experience supervising casual staff, volunteers, or teams
in an events or community setting.

Knowledge of safeguarding practices, particularly when working
with children and young people.

Experience in evaluating programmes and producing reports.

Full, clean driving licence and access to transport.
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To Apply For This Role
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(7) Sending CV

Please email your CV and a tailored
cover letter outlining your suitability for
the role, detail your experience and
competency level with software
packages, and address the key
responsibilities and skills outlined
above, to hr@spraoiagussport.ie by
12noon on Monday 22nd June 2026,
with the subject line of your application
as “Community Events Officer”

@ Equal
Opportunities

Spraoi agus Sport is an equal
opportunities employer and
welcomes applications from all
sections of the community.

(7) Accessibility

It is Spraoi agus Spodrt's policy to
ensure that as much accommodation
as possible is conducted to facilitate
the participation of individuals with a
disability in the recruitment process
and the workplace. If you require any
specific accommodations, please let us
know.
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Contact Us

(5 Website WWW.spraoiagussport.ie

. Phone +353 (0) 74 9373 303

=~ E-mail info@spraoiagussport.ie

©) Address Unit 7 SuperValu, Carndonagh,

Co. Donegal, F93 AYeD
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